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I. PURPOSE 

 

A. Standards for Employee Dress and Grooming.  The purpose of this policy 

is to:  

 

1. Provide the employees of the Wyoming Department of Corrections with 

dress and grooming standards for a professional and identifiable 

appearance, including the issue of uniforms where applicable;  

 

2. Promote a positive working environment and limit distractions caused by 

outrageous, provocative, or inappropriate dress, grooming, or personal 

hygiene; and 

 

3. Ensure safety while working. 

 

 

II. POLICY 

 

A. General Policy.  Employees at all levels and job positions within the 

Wyoming Department of Corrections are representatives of the organization 

and, therefore, their dress, grooming, and personal hygiene affect both the 

public’s impression of the organization and internal morale.  Certain 

employees may be required to meet special dress, grooming, and hygiene 

standards, such as wearing uniforms or meeting certain safety-related 

grooming standards, depending upon the nature of their job. 

 

1. It is the policy of the Wyoming Department of Corrections that all 

employees will present a professional, business like image while on the 

job.   

 

i. It is the policy of the Wyoming Department of Corrections that 

each employee’s dress, grooming, and personal hygiene be 

appropriate to the work situation and creates a favorable role 

model and public image.  As such all staff will be expected to 

review and acknowledge receipt of Form WDOC-155, General 

Dress Code Guidelines. 

 

ii. It is the policy of the Wyoming Department of Corrections that 

acceptable appearance, including proper uniform, dress and 

grooming requirements as contained in this policy, are conditions 

for continued employment. 

 

iii. It is the policy of the Wyoming Department of Corrections to 

provide disposable exam gloves for use by staff and to permit 
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employees to self-purchase and wear Kevlar or other slash-

resistant gloves authorized within this policy for the purpose of 

conducting searches. 

 

 

III. DEFINITIONS 

 

A. Accouterments:  Ancillary items of the uniform, including outward forms of 

recognition such as rank insignia, buckles, etc. 

 

B. Employee: (For this policy only.)  Any person employed full-time, part-time, 

or under temporary appointment by the Wyoming Department of Corrections, 

including AWEC positions.   

 

C. Staff:  (For this policy only.) Wyoming Department of Corrections employees 

(temporary and permanent), contractors, volunteers, on-site vendors, and 

persons from other agencies, organizations and businesses whose work is 

performed primarily on or within Wyoming Department of Corrections 

correctional institutions or facilities. 

 

D. Uniform:  Those items of attire, which are described by this policy and which 

are required for service wear by the defined employee.  This uniform may be 

provided in all, or part, by the Wyoming Department of Corrections (WDOC).  

Those items not provided by WDOC shall be the responsibility of the 

respective employee.  

 

E. Uniformed Correctional Officer Series Staff:   A staff group consisting of 

correctional officer series staff, including correctional officers, corporals, 

sergeants and other correctional officer series supervisors through the rank of 

Major, who are provided with a standard issue of uniform clothing and who 

are required to wear a uniform in the performance of their duties.   

 

F. Uniformed Specialty Staff:  A staff group consisting of food service 

workers, general maintenance workers, laundry personnel, industry 

supervisors, work-force development/vocational instructors/supervisors, and 

any other person or persons not in the correctional officer series, authorized to 

be issued a standard uniform under this policy. 

 

 

IV. PROCEDURE 

 

A. General Standards.  There will be general standards for all uniformed and 

non-uniformed employees and staff. 
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1. Adherence to Policy.  It is the individual employee/staff’s responsibility 

to adhere to this policy. 

 

i. If unsure about the correct dress and grooming standards for 

his/her job, the person is expected to consult with his/her 

supervisor. 

 

ii. Any person who does not meet the standards of this policy will be 

required to take corrective action, which may include leaving the 

premises to return home to change clothes and become in 

compliance with this policy, with such time away from work being 

considered as leave without pay. 

 

2. Appearance of Work Attire 
 

i. Work attire shall be neat, clean, and a compliment to the 

employee/ staff and the office.   

 

ii. All employees/staff shall keep their clothing clean, pressed and 

well maintained at all times.   

 

3. Attire for Official Duties Away From Office.  Employees/staff reporting 

to work away from the department’s work location for official duties 

and/or in an official capacity and on pay status (i.e., for court, disciplinary 

hearings, staff meetings, etc.) will be expected to dress as if reporting for 

regular duty.   

 

i. Uniformed staff permitted to wear civilian attire due to the nature 

of the position or temporary assignment will be expected to 

comply with the dress requirements of WDOC Policy and 

Procedure #1.216, Employee Dress and Grooming Standards for 

Non-Uniformed Employees, as well as the requirements of Form 

WDOC-155, General Dress Code Guidelines. 

 

ii. Uniformed employees/staff assigned to temporary pre-service, in-

service, or specialty training may be permitted to wear class 

appropriate business casual or other attire, when indicated by the 

rules of that training. 

 

iii. During travel to conferences, training, etc., uniformed 

employees/staff do not have to wear the official uniform, but may 

be more casually dressed. 
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iv. After normal duty hours, employees/staff who return to the work 

site should remember that they represent the department in view of 

the inmate and the public and shall be expected to dress as they 

would for normal duty hours or wear clothing that is otherwise in 

compliance with Policy and Procedure #1.216, Dress and 

Grooming Standards for Non-Uniformed Employees and Form 

WDOC-155, General Dress Code Guidelines..  

 

4. Cologne and Perfume.  Colognes and perfumes, if worn, shall be used in 

moderation. 

 

5. Body Odor/Poor Personal Hygiene.  Offensive body odor and poor 

personal hygiene is not professionally acceptable.  

 

6. Tattoos.  Tattoos advocating or depicting any form of negative religious, 

racial, ethnic or gender bias; tattoos depicting illicit drugs or drug 

paraphernalia; tattoos that are perceived by staff or inmates as being 

affiliated with any security threat group or street gang; and tattoos 

containing nudity or vulgar wording must be concealed. 

 

7. Body Piercings.  Visible body piercing jewelry shall be limited to 

earrings. 

 

i. For safety reasons, uniformed correctional officer series staff and 

uniformed specialty staff shall be limited to no more than one stud 

earring, or small clip-on earring that does not dangle below the ear, 

worn on each earlobe. 

 

ii. Facial jewelry, such as rings, posts, studs, or other foreign material 

worn in the eyebrow, nose, lip, tongue, and/or other exposed body 

part, is not professionally appropriate and must not be worn while 

on duty.   

 

iii. Torso body piercing, with visible jewelry or jewelry that can be 

seen through or under clothing, may not be worn while on duty.   

 

8. Fingernails.  Female uniformed staff may wear nail polish that does not 

detract from a professional appearance.  Fingernails shall not exceed 3/8 

inch in length, from the tips of the fingers, for all uniformed employees. 

 

9. Make Up.  Female uniformed employees may wear facial and eye 

makeup, while in uniform, if neatly and moderately applied or in the 

amount reasonably necessary to conceal scarring or blemishes. Make up 
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shall be worn in a manner that does not provoke undue personal attention 

to the person. 

 

10. Sunglasses.  Sunglasses with mirrored and/or reflective lenses are not 

authorized for on-duty wear by any employee/staff regardless of 

assignment. 

 

i. Sunglasses shall not be worn indoors by employees or staff, unless 

medically prescribed by a licensed physician for full-time wear by 

the individual employee due to light sensitivity or other 

documented medical reason. 

 

ii. Prescription eye wear with photo-sensitive lenses, which darken 

and lighten according to ambient light levels, are authorized for 

indoor and outdoor wear. 

 

 

B. Hair Style Standards.  There will be hair style standards for employees.   

 

1. While on duty, all personnel shall wear hair styles that do not provoke 

undue personal attention. 

 

2. Hair styles are expected to be in good taste.  Bizarre, exotic and/or 

extreme hair styles are prohibited for on-duty wear by any WDOC 

uniformed employee. 

 

3. Hair should be clean, combed or brushed, and neatly trimmed or arranged.  

Shaggy, unkempt hair is not permissible regardless of length. 

 

4. Hair color shall be restricted to natural and traditional colors and shades, 

appropriate to the position and accepted social standards. 

 

i. Unnatural hair colors, such as blue, pink, purple, etc., will not be 

permitted. 

 

ii. Nothing in this policy will restrict an employee/staff’s ability to 

tastefully change their natural hair color, cover discoloration, or 

streak their hair in accordance with socially acceptable standards.  

 

5. All uniformed employees will either wear their hair to extend no further 

than the bottom of the collar or will pin their hair not to extend below the 

top of the collar while on duty. 
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i. Ponytail or braided hair styles are permitted for institutional staff 

only if the hair does not touch below the top of the collar. 

 

ii. The wearing of hair accessories such as clips, bows, combs, 

barrettes, ribbons and head bands shall be kept to a minimum 

and/or shall be of a color and design so as to compliment rather 

than detract from the uniform when worn with the uniform. 

 

6. Employees/staff are urged to keep in mind that hair length can offer an 

advantage to an assailant and may present a problem in the proper fitting 

and in the wearing of necessary security/emergency equipment. 

 

7. All uniformed employees/staff involved in food preparation and/or serving 

shall be required to wear a hat, hair net, etc., while working with or near 

food items. 

 

C. Facial Hair.     

 

1. OSHA Requirements.  All uniformed correctional officer series staff and 

those uniformed specialty staff that may be required to don respiratory 

devices with tight-fitting face pieces shall be required to comply with 

OSHA requirements. 

 

i. OSHA General Industry Standard 190.134(q)(1) indicates that air-

purifying or atmosphere-providing respirators with tight-fitting 

face pieces cannot to be worn by employees who have facial hair 

that comes between the sealing surface of the face piece and the 

face or that interferes with valve function. 

 

ii. Therefore, all uniformed correctional officer series staff and all 

uniformed specialty staff who may be required to don respiratory 

devices with tight-fitting face pieces shall be clean shaven while on 

duty, except that conservative moustaches, located only on the top 

lip, which do not extend below the upper lip or beyond the corners 

of the mouth, may be worn. 

 

iii. In the event a uniformed employee is unable to comply due to 

documented medical or religious reasons, a written request for 

temporary waiver (together with supporting documentation) may 

be submitted to the Warden, understanding that such a waiver may 

not be granted where wearing of a respirator is a bona fide 

occupational requirement of the position for which the person was 

hired or assigned.  (For example, employment as an institutional 
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painter or assignment to a post where wearing of SCBA or gas 

mask is required.) 

 

a. A uniformed employee who is granted a waiver under this 

section for documented medical or religious reasons shall 

be required to keep his facial hair clean at all times and 

neatly trimmed to a length no greater than ¼ inch in order 

to maintain a professional uniformed appearance. 

 

D. Uniformed Staff in Physical Training.  Cadets, or other uniformed staff 

involved in an organized fitness program or defensive tactics training, shall be 

authorized to wear agency approved sweatshirts and sweatpants, while 

assigned to that program and as directed by physical fitness/defensive tactics 

trainers.   

 

E. General Uniform Appearance Requirements for All Uniformed Staff.  
The department’s uniformed correctional officer series and uniformed 

specialty staffs shall be furnished with a uniform or partial uniform for the 

purpose of rapid identification, as well as a signature of their authority role 

within the institution.  In addition, the fact that uniformed staff are readily 

identifiable by the public both inside and outside the institution, gives reason 

to the uniform being worn within the following guidelines. 

 

1. The uniform, or parts of the uniform, will not be worn for other than 

official employment activities. 

 

i. State-issued uniforms shall not be worn off duty, with the 

exceptions of travel to and from work.   

 

ii. While in transit to or from duty, staff will not wear the uniform, or 

parts of the uniform for the following purposes/locations/times. 

 

b. WDOC uniforms or clothing may not be worn for any 

purpose that will bring discredit to the department or the 

uniform, including while gambling or purchasing and 

drinking alcohol; 

 

c. WDOC uniforms or clothing may not be worn into any 

establishment that will bring discredit to the department or 

the uniform, including but not necessarily limited to such 

places as liquor stores, bars, taverns, lounges, adult 

entertainment centers, or adult book stores; 
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d. WDOC uniforms or clothing may not be worn when 

participating in any activities that promote a particular 

candidate for public office or participating in large public 

gatherings for entertainment purposes. 

 

iii. When members of the public observe a WDOC employee in 

uniform within the community they may consider the employee to 

be acting in an official capacity and on the state payroll.  

Therefore, when in doubt as to the propriety of wearing the 

uniform to any destination while off-duty, employees should 

consider changing to civilian clothing before arriving at the 

location. 

 

2. All uniformed correctional officer series staff are subject to inspection of 

their uniformed appearance and for compliance with this policy by 

supervisors at any point preceding or during their assigned shift. 

 

i. Only regulation uniform items shall be worn. 

 

ii. Uniforms shall be clean, in good condition, and devoid of stains or 

patched areas.  In the event that a uniform is issued with stains, 

rips or patches, upon notice to the supervisor at the time of 

discovery, the uniform may be worn until it can be cleaned, fixed 

or replaced.  This should be done at the earliest opportunity. 

 

iii. Uniforms shall fit properly, without excessive bagginess or 

tightness in the trousers or shirt.   

 

iv. All buttons shall be secured, with no unsightly bulging of 

buttonholes.   

 

v. Shoes, boots and accouterments shall be kept shined.   

 

vi. Pant length shall be approximately one inch above the floor when 

standing in shoes and one to two inches above the floor when 

standing in boots with the pants un-bloused.   

 

a. Uniform pants may be worn neatly bloused with military 

style boots only when required by special assignment, such 

as while working as a drill instructor at the boot camp or 

during S.O.R.T. training or deployment. 

 

b. Uniform pants may not be bloused when worn with low 

quarter shoes, or when not required by special assignment. 
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vii. Long-sleeved uniform shirts shall only be worn with the sleeves 

down and the cuffs buttoned.   

 

3. The uniform shall be worn in its entirety at all times, with the exception of 

head gear and cold weather jackets which shall not be worn indoors unless 

the job assignment requires it.   

 

4. Uniform components shall not be worn separately. 

 

5. No civilian attire will be worn with the uniform, unless specifically 

authorized by the CEO, except for gloves, jackets, scarves, or other 

outerwear worn during inclement weather, when the uniformed staff 

member has not been provided with appropriate uniform winter or foul 

weather issue. 

 

6. Uniform badges, if provided, shall be worn prominently on the left side of 

the uniform above the breast pocket, with the name badge worn above the 

right breast pocket. 

 

7. Employee identification badges shall be worn prominently on the right 

outer side of the outermost garment at all times, or around the neck on a 

break-away lanyard and visible at all times. 

 

i. The shrouding of the uniform badge or employee identification 

card by a single black band, as a demonstration of respect for 

deceased department employees or associated criminal justice 

staff, may be authorized during a period of memorial service as 

approved by the Director or CEO. 

 

8. Uniformed employees/staff shall be authorized to wear black cut/slash 

resistant gloves while involved in search activities only. 

 

i. Such gloves are not required for uniform issue to individual 

employees/staff, but may be self-purchased. 

 

ii. When not actively involved in search activities the gloves shall be 

worn looped over the right front portion of the belt. 

 

F. Uniform Issue, Exchange and Return. 

 

1. Uniforms shall be issued from a central issue point and issued at such a 

time as the employee will enter pre-service training or assume duty.   
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i. Uniform items for uniformed employees/staff reporting directly to 

the Basic Academy shall be issued through WSP, with 

reimbursement from the institution to which the employee will be 

initially assigned. 

 

ii. Uniform items for employees reporting to their assigned institution 

prior to attending the Basic Academy shall be issued through WSP, 

with reimbursement from the institution to which the employee 

will be initially assigned, or by the assigned institution from its 

own standardized uniform supply. 

 

2. Uniform items that are damaged through normal wear and tear, or as a 

result of inmate aggression, shall be replaced by the employee’s assigned 

institution at no charge, in accordance with operational guidelines.   

 

i. Employees/staff shall be responsible for lost uniform items and/or 

negligent damage. 

 

ii. Determination of employee/staff responsibility will follow proper 

investigation. 

 

3. All state-issued uniform items must be turned in to the institution of 

assignment at the time of termination.  Employees/staff shall be 

responsible for reimbursement to the state for all lost or willfully damaged 

items. 

 

G. Non-Issued Articles for the Uniform 

 

1. Uniformed employees/staff shall be required to provide their own 

footwear that is appropriate to their assignment. 

 

i. Shoes must provide safe, secure footing, and offer protection 

against hazards. 

 

ii. Shoes/boots worn with the uniform shall be plain toed, design free, 

and solid black in color. 

 

iii. Shoes/boots should be comfortable, sturdy, and all-weather when 

possible, with slip resistant soles.   

 

iv. Boots should be a standard military or law enforcement style only.   
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v. Solid-black, leather athletic shoes, with plain toes, may be worn, as 

long as they are properly shined, although uniform military or law 

enforcement style dress shoes are preferred. 

 

vi. Steel-toed or composite-toed shoes or boots are not appropriate for 

general uniform wear, except in maintenance areas or other 

assignments where a crush hazard exists and such footwear is 

required by safety policy. 

 

2. Gender-appropriate undergarments, including socks, underwear and 

brassieres, are required for uniform wear. 

 

i. Socks must be black or navy blue, unless completely covered by a 

boot, or unless the employee has a valid medical excuse in which 

case solid white socks may be worn instead. 

 

ii. Tee-shirts, undershirts, or thermals are optional, but, if worn, must 

be white or navy blue in color or V-necked so they do not show. 

 

a. Long-sleeved undergarments may not be worn under short-

sleeved uniform shirts. 

 

3. Jewelry for both male and female employees/staff while in uniform shall 

be limited to: 

 

i. Wrist watch; 

 

ii. Up to two rings total, including a wedding ring or band, so long as 

ring size, sharp edges or protruding points on the ring do not 

constitute an undue hazard; and 

 

iii. Medical alert necklaces or bracelets. 

 

iv. Multiple earrings, dangling or loop style earrings, exposed 

necklaces, large rings, bracelets and other items of jewelry shall 

not be worn with the uniform. 

 

4. Non-issued belts must be solid black, leather, plain or basket weave, or 

solid black nylon plain, without name or emblem, not to exceed 2” in 

width, with a plain non-decorative buckle, silver or gold in color, without 

crest, logos or commercial emblems, and no larger than 2” by 3”. 

 

5. Winter or climatic conditions may dictate the utilization of additional 

outer wear, including gloves, scarves, and/or winter head wear. 
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i. Smooth, black gloves, other than the cut/slash resistant gloves 

described above, may be worn with the uniform, but only outdoors 

during inclement weather. 

 

a. Both the body and fingers of the gloves shall remain in tact.   

 

(1). “Cut-outs” are not permitted. 

 

(2). Alterations of the gloves will not be permitted. 

 

(3). The gloves may be lined for warmth. 

 

(4). Mittens may not be worn with the uniform while on 

duty.   

 

ii. Black or navy blue scarves will be authorized to be worn with the 

uniform during inclement weather. 

 

iii. Only black trooper style caps, black stocking caps, or dark blue 

stocking caps are permissible as winter head gear for wear with the 

uniform during weather conditions necessitating such wear. 

 

H. Wearing of Pins and Emblems with the Uniform. 

 

1. Only the following items may be worn on the uniform: 

 

i. Appropriate rank insignia: 

 

ii. Uniform badge; 

 

iii. Name tag; 

 

iv. The most recently awarded years of service pin, worn centered and 

above the right shirt pocket over the name tag. 

 

v. Officer/Employee of the Quarter or Officer/Employee of the Year 

ribbon or pin, worn adjacent to the service pin and/or centered and 

above the right shirt pocket over the name tag. 

 

vi. Department awarded medals and perfect attendance awards to be 

worn adjacent to the service pin and other ribbon or pin, centered 

and above the right shirt pocket over the name tag. 
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vii. A union membership pin, to be worn on the left breast pocket only. 

 

viii. Special team pins (SORT, Critical Incident Stress Debriefing, 

Negotiations, FTO, Mentor/Mentee, etc.) or appropriate level state-

issued P.O.S.T. certification pins approved by the agency to be 

worn on the lapel of the shirt or blouse. 

 

I. State-Issued Uniform Items. 

 

1. Items for Uniformed Correctional Officer Series Employees.   
 

i. Each uniformed correctional officer series employee below the 

rank of lieutenant shall be issued: 

 

a. Five (5) dark blue uniform shirts, long-sleeved and/or 

short-sleeved, with approved uniform patches; 

 

b. Five (5) dark blue, BDU style Class B uniform pants; 

 

c. One (1) standard dark blue uniform jacket with zip out 

liner; 

 

d. One (1) standard dark blue uniform sweater; 

 

e. One (1) dark blue baseball style uniform cap with approved 

insignia; 

 

f. One (1) silver-colored personalized name tag with WDOC 

insignia; 

 

g. One (1) WDOC duty belt, black in color. 

 

h. One (1) set of rank-appropriate insignia, silver in color, for 

corporals and sergeants only to be worn on the epaulets of 

the uniform shirt, positioned one inch inward from the from 

the sleeve seam. Or, affixed to both sides of the collar, 

parallel to and three-fourths of an inch from the front edge, 

centered on the collar; 

 

i. One (1) Smokey Bear style hat for WDOC appointed drill 

instructors assigned to WHCC only. 

 

ii. Each uniformed correctional officer series employee of the rank of 

lieutenant through major shall be issued: 
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a. Five (5) white uniform shirts, long-sleeved and/or short-

sleeved, with approved uniform patches; 

 

b. Five (5) dark blue, Class A dress style uniform trousers; 

 

c. One (1) standard dark blue uniform jacket with zip out 

liner; 

 

d. One (1) standard dark blue uniform sweater; 

 

e. One (1) dark blue baseball style uniform cap with approved 

insignia; 

 

f. One (1) gold-colored personalized name tag with WDOC 

insignia; 

 

g. One (1) dark blue clip-on style neck tie.  (Mandatory wear 

for institutional security managers, i.e., Captains at 

minimum facilities and Majors at larger facilities; optional 

for other security supervisor ranks.) 

 

h. One set of rank-appropriate insignia, gold in color, to be 

worn on the epaulets of the uniform shirt, positioned one 

inch inward from the from the sleeve seam. Or, affixed to 

both sides of the collar, one-eighth (1/8
th

) inch in from the 

inner edge of the collar and parallel to the stitch line, 

centered on the collar.  

 

i. One (1) WDOC duty belt, black in color. 

 

2. Items for Uniformed Specialty Staff. 

 

i. Five (5) light blue Class B uniform shirts, (dual-colored gray and 

black for facility maintenance staff, replaced by tan through 

attrition) long-sleeved and/or short-sleeved, with approved uniform 

patches; 

 

ii. Five (5) pair black cotton duck Carhartt-style pants (if requested by 

employee).  (Employees may opt to self-purchase and wear black 

jeans or dark blue or black Dickies/Dockers/Carhartt style work 

pants in lieu of uniform issue.); 

 

iii. One (1) standard dark blue Carhart or Walls style uniform jacket; 
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iv. One (1) dark blue baseball style uniform cap with approved 

insignia;  

 

v. One (1) silver-colored personalized name tag with WDOC 

insignia; 

 

vi. One (1) blue hardhat (required for trades maintenance, warehouse 

employees and construction security employees only); 

 

vii. One (1) pair of dark blue full coveralls with approved uniform 

patches (for trades maintenance and uniformed vocational 

education instructors only). 

 

viii. One (1) dark blue or black knitted stocking/watch cap for extreme 

weather conditions (for outside inmate work crew supervisors; 

instructors, supervisors and managers supervising inmate farm 

crews; and outside trades maintenance employees only, if 

requested by employee);   

 

ix. One (1) western-style straw hat (for outside inmate work crew 

supervisors and instructors, supervisors and managers supervising 

inmate farm crews only, if requested by employee); 

 

x. One (1) pair of dark blue insulated cotton duck Carhartt or Walls 

style bib (or full-style with approved uniform patches) coveralls to 

be worn with uniform coat (only for trades maintenance staff and 

inmate work crew supervisors normally assigned to work outdoors 

for the majority of their work day during periods of inclement cold 

weather, if requested by the employee). 

 

3. Clothing Items with the WDOC, Office or Institution-Specific Logo.  

The Director of the WDOC may authorize designs for civilian or uniform 

clothing items for employee on-duty wear that incorporate WDOC 

insignia or emblems and which may be made available to employees for 

self-purchase, or state-issue, through WDOC’s industries program.  Only 

items with a design specifically approved by the Director may be worn, 

including items with WDOC location, office or institution specific 

identifiers (e.g., WSP, WDOC Prison Division, or WDOC Lander.)  

 

i. Employees with five (5) years or more of WDOC service are 

authorized one (1) agency provided polo shirt with WDOC 

insignia or emblems.   
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a. WDOC will purchase and provide the approved polo shirt. 

 

b. Additional polo shirts may be made available for self-

purchase by qualified staff through the authorized WDOC 

industries program distributor.   

 

c. These polo shirts may be worn in lieu of the standard 

issued uniform shirt at the employee’s discretion.  

 

d. These polo shirts may be worn on-duty and for official 

employment activities only.  

 

ii. Additional clothing items (e.g., WDOC jackets, dress shirts, polo 

shirts, pullovers and dress tee-shirts) with embroidered WDOC 

insignia or emblems, approved by the Director for individual 

purchase and on-duty wear, or as provided to the employee/staff by 

WDOC upon approval of the Director, may only be worn for 

official employment activities as well. 

  

iii. Staff will not wear clothing with embroidered WDOC insignia or 

emblem for the following purposes/locations/times: 

 

a. Clothing with the WDOC insignia or emblems may not be 

worn for any purpose that will bring discredit to the 

department or the uniform, including while gambling or 

purchasing and drinking alcohol; 

 

b. Clothing with the WDOC insignia or emblems may not be 

worn into any establishment that will bring discredit to the 

department or the uniform, including but not necessarily 

limited to such places as liquor stores, bars, taverns, 

lounges, adult entertainment centers, or adult book stores; 

 

c. Clothing with the WDOC insignia or emblems may not be 

worn when participating in any activities that promote a 

particular candidate for public office or participating in 

large public gatherings for entertainment purposes. 

 

iv. When members of the public observe a WDOC employee in 

clothing with the WDOC insignia or emblems within the 

community they may consider the employee to be acting in an 

official capacity and on the state payroll.  Therefore, when in doubt 

as to the propriety of wearing these clothing items to any 
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destination while off-duty, employees should consider changing to 

other civilian clothing before arriving at the location. 

 

J. Ensuring Compliance with Policy.  Supervisors and department heads shall 

be responsible for ensuring compliance with this policy, with review authority 

at the CEO level. 

 

1. If any employee/staff’s poor personal hygiene, use of cologne or perfume, 

or use of makeup is so excessive as to be disruptive to the work 

environment, the supervisor should discuss the problem with the employee 

in private to prevent unnecessary embarrassment and point out specific 

problems. 

 

2. If a supervisor feels that an employee/staff’s personal appearance fails to 

comply with this policy and is inappropriate, the employee/staff shall be 

instructed to leave the workplace until he/she is appropriately dressed or 

groomed. 

 

3. Under such circumstances, the employee/staff shall not be compensated 

for time away from work.  Time off to correct the dress or grooming will 

be recorded by the supervisor and shall be assessed as time without pay. 

 

4. A full report of such incident shall be forwarded to the appropriate CEO. 

 

5. Repeated violations shall be dealt with in accordance with the Wyoming 

Personnel Rules and progressive discipline. 

 

6. Supervisors may make appropriate temporary exceptions to the dress 

standards on days when employees/staff are required to perform tasks such 

as participating in physical training. 

 

7. Any dispute as to proper attire will be directed to the Warden or other 

appropriate CEO for resolution through the appropriate chain of 

command. 

 

 

V. TRAINING POINTS 

 

A. TRUE OR FALSE?  Employees at all levels and job positions within the 

Wyoming Department of Corrections are representatives of the organization 

and, therefore, their dress, grooming, and personal hygiene affect both the 

public’s impression of the organization and internal morale. 
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B. TRUE OR FALSE?  It is the policy of the Wyoming Department of Corrections 

that each employee’s dress, grooming, and personal hygiene be appropriate to 

the work situation and creates a favorable role model and public image. 

 

C. TRUE OR FALSE?  It is the policy of the Wyoming Department of Corrections 

that acceptable appearance, including proper uniform, dress and grooming 

requirements as contained in this policy, are conditions for continued 

employment. 

 

D. TRUE OR FALSE?  Supervisors may never make appropriate temporary 

exceptions to the dress standards, even on days when employees/staff are 

required to perform tasks such as participating in physical training. 

 

E. TRUE OR FALSE?  While on duty, all personnel may wear the hair style of their 

choice including those that provoke undue personal attention. 

 

F. TRUE OR FALSE?  All uniformed correctional officer series staff and all 

uniformed specialty staff who may be required to don respiratory devices with 

tight-fitting face pieces shall be clean shaven while on duty, except that 

conservative moustaches, located only on the top lip, which do not extend 

below the upper lip or beyond the corners of the mouth, may be worn. 

 

G. TRUE OR FALSE?  Employee/staff identification badges shall be worn 

prominently on the right outer side of the outermost garment at all times, or 

around the neck on a break-away lanyard and visible at all times. 

 

H. TRUE OR FALSE? State-issued uniforms shall not be worn off duty, with the 

exceptions of travel to and from work.   


